
 

How to use the online report ordering facility 
 

Go to http://www.propertysearchsw.co.uk/reports/ 

 

HOW TO REGISTER 

Click on the Register link on the left 

 

  

http://www.propertysearchsw.co.uk/reports/�


Enter your details in the form – all mandatory fields are shown with an asterisk

 

Once the form has been completed you will receive an email confirming that you have registered.  
Shortly after this, Property Search South West will set you up with access to your firm’s account and 
you will then be able to log in to order reports. 

 

  



SIGN IN TO YOUR ACCOUNT 

Click on the sign in button 

 

You will then need to enter the email address and password you selected when you registered or the 
details you have been given by Property Search SW. 

 

 

If you have forgotten your password you can click on the Forgot your password link to get this reset 
and emailed to you. 

  



Once logged in you can select the Online Ordering link on the left 

 

Your report will then be shown with your account name.  Just click on the report name link 

 

You will then be able to select from the full list of report options.  You can select one of the packages 
that have been put together for your firm or make your own combination of reports.  Each option is 
shown by default as NONE but you can select any combination you want.  Ideally, you should attach 
a plan of the property which will be sent to Property Search SW by email.  When you have selected 
all your options, click on Add to basket 

 



 

Then click on the Checkout button to complete the order.  Confirm all the contact and address 
options are correct and click the box to accept the Terms and Conditions as well as adding any notes 
about your order. Click on Place Order to complete your order. 



 

When you have finished you can just close the session or log out. 

 

 


